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Fax back to (01722) 500729 or Email enquiries@venuehunt.co.uk

Tel: (01722) 500675

	Company Details

	Your name
	

	Company name
	

	Tel
	
	Fax
	
	e-mail
	

	Address
	

	

	Event Details

	Title of event
	

	Start/finish dates
	
	
	Start/finish times
	
	

	No. of delegates
	
	Room layout, i.e. Theatre style
	

	Breakout rooms required
	
	No of delegates in each room
	
	Room layout
	

	Preferred location, region or Venues
	

	Catering

	Please X the boxes below for your catering requirements

	Tea/coffee


	Sandwiches
	Buffet lunch


	Working lunch
	Restaurant lunch
	Dinner
	Breakfast
	Other

	Extra info i.e. timings if known:



	Equipment

	Please X  the boxes below for equipment that you require

	Flip chart
	LCD projector
	Screen
	TV
	Video
	Laptop
	Back projection
	Other 

	Extra info:


	Accommodation

	Please detail any accommodation requirements below

	

	Is there anything else that we should know?

	

	When you do expect to confirm this booking?
	
	Is this an urgent enquiry request? If not when do you require a response by?
	


Feel free to save this form and re-use at a later date



















